Virtual Worlds Best Practices in Education

Online Submission Guide

In order to submit proposals to the VWBPE conference you will need to log into the VWBPE conference

website at

HTTP://CONF.VWBPE.ORG

Creating A Profile

To create a profile, select [LOG INfrom the main menu bar and then select the link which says [Not a

User? Create an account with this site]
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Submitting Proposals to VWBPE

Then - Select a scheduled conference [VWBPE 2011]

Virtual

Worlds Best Practices in Education

HOME ABOUT LOG IN ACCOUNT SEARCH CURRENT W
CONFERENCES ANNOUNCEMENTS ##MAIN WEBSITE## I
Conference Help
Home = VWEPE > Account
USER
Account vsemame[
passvrd [

[T remember me

Select a scheduled conference to create an account with:
» + VWBPE 2011
hi > Leg In

Complete your Profile Information

Please include your Avatar Name and Virtual World Affiliation as part of the Signature Block

Edit Profile

Username
Salutation

First name®
Middle name
Last name™®
Initials
Gender

Affiliation™

|| _‘z Signature

Be sure to check "Author'

Bio statement
(Ea.,
department and
rank)

FANEEN N

Confirmation

» @5

nmiller

|Nie|a

[wmiller

I Joan Alice Smith = JAS

People Systems Potential -

(Your institution, e.g. "Siman Fraser University")

SL: Marly Milena -

" at the bottom of the screen

I U= i @ wm 3

Send me a confirmation email including my username and password

| ‘ Create account Reader: Motified by email on publication of presentations.
‘ I 7

Author: Able to submit items to the conference.

[ reviewer: Willing to conduct peer review of submissions to the
conference. Identi

reviewing interests (substantive areas and research
methods).

* Denotes required field

Privacy Statement

The names and email addresses entered in this conference site will be used exclusively for the
stated purposes of this conference and will not be made available for any other purpose or to any

other party.
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Submitting Proposals to VWBPE
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This will take you to the USER HOME screen
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HOME ABOUT USER HOME SEARCH CURRENT CONFERENCES OPEN CONFERENCE
SYSTEMS
ANNOUNCEMENTS ##MAIN WEBSITE## _

Conference Help
Home > VWBFE 2011 > User Home
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* My Profile
VWBPE * Log Out
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» Author 0 Active [New Submission]
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My Account
» Edit My Profile CONFERENCE
» Change My Password
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Submitting Proposals to VWBPE

STARTING THE SUBMISSION

To begin a new submission select [USER HOMErom the main menu bar and then select the link which
says [New Submission].
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HOME ABOUT
ANNOUNCEMENTS

USER HOME SEARCH
##MAIN WEBSITE##

CURRENT CONFERENCES

OPEN CONFERENCE
SYSTEMS

Home > VWBPE 2011 > User Home

User Home
V4
VWBPE \‘
VWBPE 2011 =
» Author 0 Active [New Submission]
My Account

» Edit My Profile
» Change My Password
» Log Out

@g2dz R2

Conference Help

USER
You are logged in
5.
nmiller
+ My Profils
e Log Out

NOTIFICATIONS

* View
* Manage

CONFERENCE
CONTENT

Search

Al

e |
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y2i
forgotten to check the Author flag in your profile set-up. Simply click on [EDIT MY PROFILE], update the
flag and save the changes.

STEP 1

Read and confirm all checklist items. If there are any discrepancies please note under Comments for
Conference Director

VWBPE

Virtual Worlds Best Practices in Education

HOME ABOUT
ANNOUNCEMENTS

USER HOME SEARCH
##MAIN WEBSITE®#

CURRENT CONFERENCES

Home = User = Author = Submissions > New Submission

Step 1. Starting the Submission

1. START 2. ENTER METADATA 3. UPLOAD SUPPLEMENTARY FILES 4. CONFIRMATION

Encountering difficulties? Contact Kevin Feenan for assistance.

Conference Track

Select the appropriate track for this submission (see Track Folicies).

Track* [Warlshops and Tuterials [=]

Submission Checklist

Indicate that this submission is ready to be considered by this conference by checking off the
following (comments to the director can be added below).

The submission has not been_prevmus\y publlsh_ed, nor is it before another conference for

consideration (or an explanation has been provided in Comments to the Director).

The submission file is in OpenOffice, Microsoft Word, RTF, or WordPerfect document file
format.

All URL addresses in the text (e.g., http://pkp.sfu.ca) are activated and ready to click.

The text is single-spaced; uses a 12-point font; employs italics, rather than underlining

=

BEE

(except with URL addresses); and all illustrations, figures, and tables are placed within the

text at the appropriate points, rather than at the end.

The text adheres to the stylistic and bibliographic requirements outlined in the Author
Guidelines, which is found in About the Conference.
If submitting to a peer-reviewed track of the conference, authors' names are removed from

submission, with "Author” and year used in the bibliography and footnotes, instead of
authors' name, paper title, etc.

If submitting to peer review, all Microsoft Office documents (including Supplementary Files)
have been saved by goina to File and salecting Save As; clicking Tools (or Options in a Mac);

OPEN CONFERENCE
SYSTEMS

Conference Help
USER
“You are logged in
as...
nmiller

* My Profile

® Log Out

NOTIFICATIONS

. View
s Manzgs

CONFERENCE
CONTENT

Search

All
Search

Conference
Information
» Overview
» Call for Papers
(Novembar 20,
2010 - January 31,
2011)
» Track Policies
» Timeline

Browse

» By Conference
* By Author
* By Title

FONT SIZE
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Submitting Proposals to VWBPE

Step 2

Proposal's Metadata including bio, title and abstract

Virtual Worlds Best Practices in Education

HOME ABOUT USER HOME SEARCH CURRENT CONFERENCES

ANNOQUNCEMENTS ##MAIN WEBSITE##

Home = User > Author > Submissions > New Submission

Step 2. Entering the Submission's Metadata

1. START 2.ENTER METADATA 3. UPLOAD SUPPLEMENTARY FILES 4. CONFIRMATION

Authors

First name* Niela
Middle name
Last name*™ ier

OPEN CONFERENCE
SYSTEMS

Cenference Help

USER

You are logged in

as
nmiller

« My Profile
* Log Out

NOTIFICATIONS

v View
* Manage

CONFERENCE

Email* [ CONTENT

URE [http://www.peoplesystemspotentiz Search

Affiliation . . —_—

Some information will be pre-filled based on your user profile. You can made changes here if you want
without needing to have them be reflected in your main profile.

TITLE AND ABSTRACT ARE MANDATORY. Please keep the information concise. This is the main
information that will be shown to people. Consider this your 11 sec elevator speech as to who it is for,
what your session is about, why people should attend, and how the session benefits best practices in
education.

Step 3
Upload RTF formatted copy of your proposal. Submission must include:
1. Title
2. Conference Track
3. Abstract
4. Statement of Best Practice (i.e. how this benefits the community)

The document may also include:

5. Detailed Description
6. Supporting Links
7. References

Documents should not contain solicitations, special offers, or other materials that would be deemed to
represent advertisement for a product or service that is not in the spirit of showcasing best practices in
education.
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Virtual Worlds Best Practices in Education

HOME ABOUT
ANNOUNCEMENTS

USER HOME SEARCH CURRENT COMFERENCES

##MAIN WEBSITE##

OPEN CONFERENCE
SYSTEMS

Home = User = Authar = Submissions = New Submission

Conference Help

USER

3. Upload Supplementary Files You are logged in

as..

nmiller
i. START 2. ENTER METADATA 2. UPLOAD SUPPLEMENTARY FILES 4. CONFIRMATION * My Profile

+ Log Out
This optional step allows Supplementary Files to be added to a submission. The files, which can be
in any format, might include (a) research instruments, (b) data sets, which comply with the terms
of the study’s research ethics review, (c) sources that otherwise would be unavailable to readers, NOTIFICATIONS
(d) figures and tables that cannot be integrated into the text itself, or other materials that add to
the contribution of the work. D &g
+ Manage
D TITLE ORIGINAL FILE NAME DATE UPLOADED ACTION
" CONFERENCE
3 nmiller_workshop_using 12-06 EDIT | DELETE CONTENT
arts for learning.rtf

Search
Upload supplementary file | Browss Upload

All

Conference

Not all tracks require a supplementary document (poster exhibits for example). So please keep in mind

that while you may be able to skip this step, incomplete proposals may not be accepted. More than one

file can be submitted (for example a RTF document and powerpoint slides). Executables, zip, and other

compressed files are not accepted and will be deleted.

Step 3a
Include File Metadata

Note you can always get to this by going back to supplementary files and selecting [EDIT] on the line
associated with your file

h,ﬁ‘/
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HOME ABOUT
ANNOUNCEMENTS

USER HOME SEARCH
##MAIN WEBSITE##

CURRENT CONFERENCES

OPEN CONFERENCE
SYSTEMS

Heme = User > Author > Submissions > New Submission

Step 4a. Add a Supplementary File

Conference Help

USER

You are logged in
==

nmiller

=< Back to Supplementary Files

Supplementary File Metadata

To index this supplementary material, provide the following metadata for the uploaded
supplementary file.

Title® |

Creator (or |
owner) of file

Keywords I

Research Instrument :

Speify other |

Type

Brief description

AR U @ w5

Publisher

Use only with formally published materials.

s My Profile
* Log Out

NOTIFICATIONS

. View
s Manage

CONFERENCE
CONTENT

Search

All

<]

Conferance
Information
» Overview
» Call for Papers
(November 20,
2010 - January 31,
2011)
» Track Policies
» Timeline

Brovse
« By Confersnce
* By Author
« By Title

Please use [Source Text] for the file type for proposal submissions and [Other] for all other documents

And yes we know it says 4a on there.

VWBPE
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Submitting Proposals to VWBPE

Step 4

Finalize Submission is simply an opportunity to go back and review if necessary.
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Submitting Proposals to VWBPE

REVIEW OF SUBMISSIONS

To review your submissions go to

USER HOME >> Author

This will show you your list of submissions to the conference

Virtual Worlds Best Practices in Education

HOME ABOUT
ANNOUNCEMENTS

USER HOME

SEARCH CURRENT CONFERENCES

F#MAIN WEBSITES#

Home = User > Author > Active Submissions

Active Submissions

ACTIVE  ARCHIVE

4

MM-DD
ID SUBMIT TRACK AUTHORS

TITLE / ' STATUS

3 12-06 Wa Miller USING ARTS PROCESSES Awaiting
T FOR _LEARNING IN SECOND assignment
LIFE

1-10f1Items

Start here to submit a paper to this conference.
STEP OME OF THE SUBMISSION PROCESS

OPEN CONFERENCE
SYSTEMS

Conference Help
USER
You are logged in
as...
nmiller

+ My Profile

* Log Out

HOTIFICATIONS

o View
« Mznzgs

AUTHOR
Submissions

+ Active (1)

+ Archive (0)

+ Hew Submission

You may edit your submission or add supplementary files at any time up to the point that it has been

assigned

VWBPE
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HOME ABOUT
ANNOUNCEMENTS

USER HOME SEARCH
##MAIN WEBSITE##

CURRENT COMFERENCES

Home > User = Auther > Submissions > #3 > Summary

#3 Summary

SUMMARY  REVIEW

7\

Submission 4

Authors Niela Miller
Title Using Arts’l fses for Learning in Second Life

Original file None }
Supp. files 3-2-1-SP.RTF 2010-12-06 ADD A SUPPLEMENTARY FILE
Submitter Niela Miller 53

Date submitted December 6, 2010 - 11:18 AM

Track Workshops and Tutorials

Director None assigned

Status

Status Awaiting assignment
Initiated 2010-12-06

Last modified 2010-12-06

Submission Metadata

EDIT METADATA

Authors

Name Niela Miller =3

URL http://www. peoplesvstemspotential.com
Affiliation People Systems Potential

Country United States

Bio statement —

OPEN CONFERENCE
SYSTEMS

Confersnce Help
USER
You are logged in
as...
nmiller

» My Profile

s Log Out

NOTIFICATIONS

. View
s Mansas

AUTHOR
Submissions
® Active (1)
« Archive (0)

CONFERENCE
CONTENT

Search

All
Search

Conference
Information
» Overview
» Call for Papers
(November 20,
2010 - January 31,
2011)
» Track Policies
» Timeline

Brovee
« By Conference

Page 8



Submitting Proposals to VWBPE

TROUBLE SHOOTING
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button rather than using the navigation hyperlinks. If for some reason you find yourself logged out,

simply log back in and it should take you back to where you wanted to be. If not then so long as you hit

the Save button at the bottom of each submission, you can always get back to the point at which you

were working and continue from there.

Any questions or concerns please contact us at info@vwbpe.org
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