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Virtual Worlds Best Practices in Education 

Online Submission Guide 
In order to submit proposals to the VWBPE conference you will need to log into the VWBPE conference 

website at  

HTTP://CONF.VWBPE.ORG 

Creating A Profile 
To create a profile, select [LOG IN] from the main menu bar and then select the link which says [Not a 

User? Create an account with this site] 

 

Next - Select a Conference [VWBPE] 
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Then - Select a scheduled conference [VWBPE 2011] 

 

Complete your Profile Information 

 Please include your Avatar Name and Virtual World Affiliation as part of the Signature Block 

  

 Be sure to check "Author" at the bottom of the screen 
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¢ƘŀǘΩǎ ƛǘ -  

This will take you to the USER HOME screen 
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STARTING THE SUBMISSION 
To begin a new submission select [USER HOME] from the main menu bar and then select the link which 

says [New Submission]. 

 

LŦ ŦƻǊ ǎƻƳŜ ǊŜŀǎƻƴ ȅƻǳ Řƻ ƴƻǘ ǎŜŜ ǘƘŜ !ǳǘƘƻǊ ŀƴŘ bŜǿ {ǳōƳƛǎǎƛƻƴ ƭƛƴƪǎ ƛǘ ǇǊƻōŀōƭȅ ƳŜŀƴǎ ȅƻǳΩǾŜ 

forgotten to check the Author flag in your profile set-up. Simply click on [EDIT MY PROFILE], update the 

flag and save the changes. 

STEP 1 
Read and confirm all checklist items. If there are any discrepancies please note under Comments for 

Conference Director 
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Step 2 
Proposal's Metadata including bio, title and abstract 

 

Some information will be pre-filled based on your user profile. You can made changes here if you want 

without needing to have them be reflected in your main profile. 

TITLE AND ABSTRACT ARE MANDATORY. Please keep the information concise. This is the main 

information that will be shown to people. Consider this your 11 sec elevator speech as to who it is for, 

what your session is about, why people should attend, and how the session benefits best practices in 

education. 

 

Step 3 
Upload RTF formatted copy of your proposal. Submission must include: 

1. Title 

2. Conference Track 

3. Abstract 

4. Statement of Best Practice (i.e. how this benefits the community) 

The document may also include: 

5. Detailed Description 

6. Supporting Links 

7. References 

Documents should not contain solicitations, special offers, or other materials that would be deemed to 

represent advertisement for a product or service that is not in the spirit of showcasing best practices in 

education. 
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Not all tracks require a supplementary document (poster exhibits for example). So please keep in mind 

that while you may be able to skip this step, incomplete proposals may not be accepted. More than one 

file can be submitted (for example a RTF document and powerpoint slides). Executables, zip, and other 

compressed files are not accepted and will be deleted. 

Step 3a 
Include File Metadata  

Note you can always get to this by going back to supplementary files and selecting [EDIT] on the line 

associated with your file 

 

Please use [Source Text] for the file type for proposal submissions and [Other] for all other documents 

And yes we know it says 4a on there.   
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Step 4 
Finalize Submission is simply an opportunity to go back and review if necessary. 
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REVIEW OF SUBMISSIONS 
To review your submissions go to 

USER HOME >> Author 

This will show you your list of submissions to the conference 

 

You may edit your submission or add supplementary files at any time up to the point that it has been 

assigned 
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TROUBLE SHOOTING 
¢ƘŜ Ƴƻǎǘ ŎƻƳƳƻƴ ǉǳƛǊƪ ǘƻ ǘƘŜ ǎȅǎǘŜƳ ƛǎ ǘƘŀǘ ƛǘ ŘƻŜǎƴΩǘ ƪŜŜǇ ǘǊŀŎƪ ƻŦ ǿƘŜǊŜ ȅƻǳ ŀǊŜ ƛŦ ȅƻǳ ǳǎŜ ȅƻǳǊ ōŀŎƪ 

button rather than using the navigation hyperlinks. If for some reason you find yourself logged out, 

simply log back in and it should take you back to where you wanted to be. If not then so long as you hit 

the Save button at the bottom of each submission, you can always get back to the point at which you 

were working and continue from there. 

Any questions or concerns please contact us at info@vwbpe.org 

 


